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Application Process and Documents required to show compliance with Part B of The Building Regulations

* What is a Fire Safety Certificate?

* When is a Fire Safety Certificate required?

* Different types of Fire Safety Certificates

*  Who can submit a Fire Safety Certificate?

* How can a Fire Safety Certificate application be submitted?
*  Methods of Payments & Fee Exemptions

*  Documents and Information that must be submitted

* Validation, Assessment and Extension of Time Requests

* Main Points to Take Away
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Mayo Fire Authority

What is a Fire Safety Certificate?

A Fire Safety Certificate is a certificate issued by the Building Control Authority which states that the works
or building to which the application relates will, if constructed in accordance with the plans and

specifications submitted, comply with the requirements of Part B of the Second Schedule to the Building
Regulations.

For further details please refer to the Building Control Regulations Article 11

Honor Rushe ACFO - Mayo Fire Authority
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When is a Fire Safety Certificate required?

The following developments require a Fire Safety Certificate:
*  Works in connection with the design and construction of a new building.
*  Works in connection with the material alteration of:
* A day centre, a building containing a flat, a hotel, hostel or guest building, an institutional building, a place of assembly, a
shopping centre
*  Works in connection with the material alteration of a shop, office or industrial building where additional floor area is being provided
within the existing building or where the building is being sub divided into a number of units for separate occupancy.
*  Works in connection with the extension of a building by more than 25 square metres.
* Abuilding as regards which a material change of use takes place.

The following buildings are exempted from the requirement to obtain a Fire Safety Certificate:

* Certain single storey agricultural buildings.

* Abuilding used as a dwelling other than a flat.

* Asingle storey domestic garage.

* Asingle storey building ancillary to a dwelling which is used exclusively for recreational or storage purposes or the keeping of plants,
birds or animals for domestic purposes and is not used for any trade or business or for human habitation.

For further details please refer to the Building Control Regulations Article 11

Honor Rushe ACFO - Mayo Fire Authority
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Different types of Fire Safety Certificates

Standard Fire Safety Certificate: Required for all new buildings, existing buildings carrying out a material change of use, material alteration,
extension or subdivision into multiple tenancies. Article 11 of Building Control Regulations 1997-2024

7 Day Notice: Required where works are proposed to begin prior to the grant of the relevant Fire Safety Certificate. 7 Day Notices should be
submitted not less than 7 days prior to the commencement of works. A 7 Day Notice must be accompanied by a valid Fire Safety Certificate
Application and a Statutory Declaration that the works will comply fully with the application made and any conditions attached are adhered to.
Article 20 (A) of Building Control Regulations 1997-2024

Revised Fire Safety Certificate: Required for works that have already been granted a Fire Safety Certificate but where significant revisions have been
made. Article 20 (B) of Building Control Regulations 1997-2024

Regularisation Certificate: Required where works were commenced or completed without the necessary Fire Safety Certificate. A Regularisation
Certificate application must be accompanied by a Statutory Declaration stating that the works will comply with the Building Regulations and comply
fully with the application made and any conditions attached are adhered to within 4 months of the application being granted, or prior to occupation
of the building should works take greater than 4 months. Article 20 (C) of Building Control Regulations 1997-2024

Honor Rushe ACFO - Mayo Fire Authority
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Who can submit a Fire Safety Certificate

A Fire Safety Certificate application is made by a Fire Safety Consultant, Architect, or Engineer who is familiar with the Building Regulations and the
procedure for applying for a Fire Safety Certificate.

The content of the application needs to be comprehensive in nature. A person preparing a fire safety certificate shall have a sound knowledge of
building construction and fire safety design. If the application submitted is lacking in information or drawings, the application may be deemed
invalid.

How is a Fire Safety Certificate submitted?

An application is submitted to the Building Control Authority via the Building Control Management System (BCMS) Online at NBCO Website

Applications can also be made in hardcopy, 2no. copies of all relevant documents are required when submitting via this method plus a fee for
uploading to the BCMS system. All relevant forms/documents need to be downloaded from BCMS and filled in as required. Please also be aware
that some elements, such as accepting roles and positions can only be done via BCMS. More guidance on the process of submitting an application
via BCMS is provided here: BCMS Guide for Submitting FSC in Mayo

Honor Rushe ACFO - Mayo Fire Authority
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Methods of Payment & Fee Exemptions

There are several different payment options: Exemptions from Fees:

* Pay by Credit/Debit card via the BCMS online portal while submitting the * Voluntary organisations:
application; * Intended for social, recreational, educational or

* Pay by Telephone by calling the relevant Fire Authority and provide the religious purpose and not used for profit or gain;
required Credit/Debit card details; * Intended for use as hostel, workshop or other

* To pay by Cheque, a cheque in the required amount can be sent to the accommodation for disabled, poor or homeless
relevant Fire Authority. An application cannot be validated until cheque and not used for profit or gain;
payment has cleared (can take up to 10 days to clear, relevant for 7DN); * Isancillary to either of the above.

* To make payment in person you can call to the relevant Fire Authority;

* By Electronic Funds Transfer (EFT), BCMS application submission reference * As per Section 6 of Housing (Miscellaneous Provisions)
number must be included as the payment reference (i.e. FSC Act 1992:
30012345). Payment receipt must be uploaded to the BCMS application by * Designed or intended for use as accommodation
clicking the fee exempt box and entering the details of the payment method for poor or homeless or others who would
including method, reference number and amount paid. The receipt should require housing by local authority and is not
also be uploaded. used for profit or gain;

* Isancillary to above.

Honor Rushe ACFO - Mayo Fire Authority
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Documents and Information that must be submitted

Article 13 of the Building Control Regulations 1997-2024 states that a Fire Safety Certificate shall be accompanied by the following:

* Site Location Map (1:1000 and 1:2500) — show North Point, site location boundary line, road/neighbouring boundaries, water sources (hydrant,
river, pond, tank, etc.)

* Dimensioned Site Layout Plan (1:500) — show North Point, gradient levels where applicable, all relevant boundaries, distances to relevant
boundaries, roadways with widths, gates or any restrictions to vehicular access & most narrow points, location of any overhead restrictions to
vehicular access, access points to the building, hydrant/watermain locations & diameters, dry/wet rising mains, foam inlets, storage compounds

* Dimensioned Floor Plans — suitable scale to show room names & use, room dimensions, travel distances, door & corridor widths, occupy levels,
fire exits, forms of construction, fire resistance of elements of structure, compartmentation, special fire risk areas, fire doors, location of
firefighting provisions (fire alarm panel, firehose, firefighting lift, internal dry/wet riser, shut off points for gas, ventilation, electricity provided,
etc), smoke ventilation elements (AOV or openable window)

* Dimensioned Elevations and Sections — show relevant heights and dimensions, forms of construction, fire resistance of elements of structure,
compartmentation, fire doors

* Compliance Report Document — demonstrate compliance with TGD B or other equivalent Code of Practice (more detail to follow)

* Completed Application Form — ensure applicant has signed the form, details are pre-populated correctly and match those entered on BCMS
submission, description is NOT the planning description, statutory declaration signed and stamped, description of works to match on all
documents submitted, including 7-day notices and statutory declaration

* Appropriate Fee — relevant fee has been paid via BCMS or alternative payment method details and proof uploaded to BCMS.

Honor Rushe ACFO - Mayo Fire Authority
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Documents and Information that must be submitted

Compliance Report Document (in line with TGD B 2006(reprint 2020))
* B1-Means of Warning and Escape in Case of Fire

*  B2-Internal Fire Spread (Linings)

* B3-Internal Fire Spread (Structure)

*  B4- External Fire Spread

*  B5- Access and Facilities for the Fire Service

Mayo Fire Authority

Compliance Report Document (in line with TGD B 2024)

B1/Section 1 — Means of Warning and Escape in Case of Fire
B2/Section 2 — Internal Fire Spread (Linings)

B3/Section 3 — Internal Fire Spread (Structure)

B4/Section 4 — External Fire Spread

B5/Section 5 — Access and Facilities for the Fire Service
Section 6 — Smoke Control Systems

Section 7 — Existing Buildings

Section 8 — Sprinklers

Plus B12

Honor Rushe ACFO - Mayo Fire Authority
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Validation, Assessment and Extension of Time Requests

When VALIDATING the following information is checked, if found lacking When ASSESSING the application a technical review is carried out.
Further Information requested: Where additional information is required, Revised Information is
* Application form filled out correctly — name, address with Eircode, requested.
description of works, signed and dated (only handwritten elements) When Revised Information is issued a due date is assigned to the
+ Relevant parts covered in Compliance Report Document, i.e. Design request. Where the information is not submitted in time a request for
basis specified, a sufficient description of works given, B1-B5 (reprint an extension of Time can be made by the Technical Advisor and/or the
2020) or B1-B5 with Sections 6-8 & B12 (2024) covered and any other Fire Officer assessing the application.
pertinent information
* Relevant and required drawings received, including existing set Extension of Time Requests — Reasons for
where works are being carried out to existing buildings, fee drawing * Trouble gathering requested information for Revised Information
highlighting relevant areas for calculation, etc. (multiple options can and more time needed by Technical Advisor;
be selected for a drawing in relation to info being provided, multiple * Administrative requirements on Authority’s side when information
uploads of same drawing is not necessary) is submitted too close to decision date.

* Appropriate fee for type of FSC application being made.

If any important details change from originally submitted all
documentation will need to be downloaded and resubmitted and, in
some instances, new applications made.

Honor Rushe ACFO - Mayo Fire Authority
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Main Points to Take Away

* Ensure all relevant parties have an account on BCMS

* Choose the correct application type and download all relevant documents; sign, date and stamp where required.
*  Ensure application description is apt and concise and matches on all documents submitted

*  Submit clear and relevant drawings with appropriate and applicable information

* Check and pay the fee

* Justify exemptions

* Reg Certs vs Standard/Revised/7 Day Notice wording i.e. “is” vs “shall/will”, never “should”

* Adequate and appropriate Compliance Report and Drawings submitted for validation and assessment

*  Further Information (application not validated) vs Revised Information (application validated)

*  Check with Local Authority if limitations on Extension of Time requests

Honor Rushe ACFO - Mayo Fire Authority



Fire Safety Certificate Flow Chart

[Building or works exemgt from the 4 : s e Bslicing exermat from
: . 5 YEB 3 NO FEC REQUIRED WEE + paying FaCa fnes?
S ot ) ' -~ {Eon Mabo 5t
T FS
T 1
+ 1O FEC AEQLIRED i oy
5"""'{";":"'."-‘?“""# but compliance with Farl B of |
A e R £ AR [——YEE—F nni ‘shoud
isze note 2 mam b
i FEE REDUIRED MO FEE REGUIRED
F—F Mew bslding? YER i » l
‘Adiditional floar aren peovided within FSCaType | Aateqwmy | MinFoa e | Max Fee it Wihen Is one requirsd?
“Place of 3 R ety
; mnm' Ihe amviope of shop, n!dui__ ar
R Material atevations? | vED —3 . DayGentiel o ’ Dﬂm- ik YES — Bhouid be appiled for all new buldings, exising
-See 4ich m.ﬂq‘? o v builngs canying oul maderial change of use,
Hiotel, hoslel or guest house T Sroe; "‘-“I Bn.dimm‘ﬂ_ﬂ_ﬂlﬂidﬂﬂ ERAnt s e ATH TR iaterial aferalion. extension or subdhision int
'wm@ i mrriple fenancies.
]
p | YEE » Shouwid be appled for where releyant ahanges have
f— Change ol use? YEB b arisen swoh as makeriaf aflerations, makerial change
Eoe 4y £ | Loy ool of wse or extersion. Changss reguitsd for planning
% Pposes are ales included.
Shoukd be submitbed 1 It is interdad Ehad relevanl
works will begin-pricr 1o the graniing of the Fire
T Notos 3.80 250 25,000
e Exiension ower 25meT YEE b i Bafely Cerifl icate and no sooner than 7 days prior
. E o beginning of Bhe works.
Shoald b applad for Whers reieyant wWorks
Resguion sation 1160 300 50,000 Ve lnksn piace inthe absence of & Firs Satety
Certificate whane one shouls Rave been appied for,
There ore differend fees dor Agricuifural Bukdings:

Notes

- BtandardiRevized FECE = €08, or €100 for sach m* sbove 300m of gross Moor piea being provadedineke vant Soor anei
- T day Nolice s €130, or £1 60 for sach m* above 300m of gross floor area being providedrelevan! Boor area
- Regularisation FSCa is #2600, or €3 20 for each m* above 300m of gross foor afea being providedirelevant Soor area

1. Buliding Reguiabions 19372024 Third Schedule: =
jexempd from Busicing Reguiations)
& EuikEngs realsd o owalings

= Agngs strey domeshe e

A tsroonry beding
Dwveling as cefined M Me Locs Govemmens A< T4
Esicing 1ed o it satndemng Tf akcing of Dulcing [om rust e
Eetnohe— anc nenched T S (IR 7 e gevsingTen)

= singhs siosy boitig ey 1o 0 Sweling §=2007 E <3| Buiding umed ooy for donsineaiion works fo'or anolher buiding.
= Asnge doey edension iU an sxsing dvesirg {<

. Bulchngs reging 1D BOTCULRE:
= A singe siomy gimshoune
Quarier if the sden ares

Biking etecier farmammm of 2E cormemu e top ar 60 daysn 12
ronth

* & <3mi|

at b cisfiacied, Faed of e mone i e = & Epitoces o i orucius which e o io nesigaion on wois
e solefy b agriod e
= A nngs alney Dukdng Lssd essieheey o SO Of Mt Drdacts,
BCCOFTTDCRIBGI Of ATy OF I COPFISCHON N M FowsI Com
oF MG CF RvSnc (i b detached, himen Root Sems lss fan
SO0rF, e soéery o ngyicLire and O DO COCUDiS TUs e ongiged 8. Works By o bulding control auihorty in s funclional amae.
sniely I WO Imaing 0 apnoumami b.  Works in conneciion with the folosng
€ Mispellaneous — & DUENg wsed Oy-An Sama SochEnn
= IR Fett o R SRy Ol SR 0 holine, G, MonaciTe o =; JNEaynEna.
EraETE — & DuSicrgused oy I Dokenoe ke
— AN oftcs O Siner SRErngs Lmas for the P pesses o
L

2. Buliding Coetrol Regulntions 1987-2024 Part 1 BEckon &
|Bnempt from Fca)

! PCCrTECtic Wt
= Apuiting ioect o fhe Bmooves Al

= A Duildng subiect io the Mationns Moresmenis Acis Ond Esnarm

-  ESE penamsing. SFanemessnn or derinn shgan

e
d

The Dépirimeant of the Tsoissact
The Ofite of T Torwisie

The Depariment of 2adcs Equnity ang Ly Rerform
The Oty of e ASormey Geneeal

The [fice of fhe Twecion of Publc Proseadions

& puling of Works camed out 1or reasons: of natiomal saoorty.
& DulSng cmed &5 8 dwslng otrer Tan o fiat

4. Bulding Contral Reguiations 1997-2024 Part 5 Section 22
{exempt from FBCO fee)

1he bulding &= imlendsd io be wsed;

A% T hoEsss. wark-shop-or arifer ACTomImodeor for catisn. poor or home:
s perpoe: nndd b o o b (e Tl for peet o7 gain

By 8 warisy sgariotion o socwl, iecrmi nisl, sccesons nnd reigeus
amGsas

For ihe acoommoantion

B POOr IOF NOMESKSES. DTS ONS OF POVSCIT WIC AUic
oihenkise be Sedy i reques housing eeriation. provided by & rousng
mitfodis. 2 @ pof fo be weed mandy lor profit of gos.

s anotiary o any of e a0

4. Bu¥ding Condral Regulstions 1897-2024 Saction § Inbarpretation

a

(8

“mincr Woks” MESS @0 CoPsEHNg of Te nstaintion, atferation

or reeroveE of 2 fixture oF S, OF Works o1 § decorative naiure

“material change of use™ means & buiiding which was nof pracusly being
useg 20 one of the followsng becormes so used

= - Day cene
= Hii= o gues buding

= ndusiesl buickng

= msttutomal tuldng

= . DM fehict x net amcile'y 10 M primery Les o M buicng
=  Pioe.ot pasemity

= 'Shop (Wisch i not anclisry 1 5 prewy e of 19 Cuiding
~  Ghopmng ot

*materiai aferafion”™ means an dterabon other han 2 repair of renewal, whenr

the work. or any part of the sork, camed o By Rl would De subject o a

requirement of Paot A ~ Struchsre or Parl B - Fire Salsty of e Second Scheduls

b e Budding Reguiatons.
warks™ NCiaces Ay B0 of opEmion N oonneCTion Wil (e construction,
ENETYEOR, ORETHD:, TEpGF OF renawai of o Duliing.




@ deieiomer GLALS

=,
__.f b An Oifig Naisiinta um Riald Foirgniochta agus Faireachas Margaidh (NBC&MSO) | Sheirbhisi Comhrainnte
f Rialtais Aititiil | Comhairle Cathrach Bhaile Atha Cliath | 3 Srdid an Phélais, Baile Atha Cliath 2,002 T277 | E H ﬁ
== = = = (NBC&MSO) National Building Control and Market Surveillance Office | Local Government Shared Services ‘hf. q
c Dublin City Couneil | 3 Palacs Street, Dublin 2, D02T277 | v - b
n:rc | Dublin City Couneil| 3 Palace Street, Dublin 2, i“- & @
support@nbco.gov.ie | ﬁwww.nhcn.lucnlgnu.ie | https://data.nbco.gov.ie | . 4
EE g .
& 4353 1222 7947 | +353 1222 79481 +353 1222 7945 | E E .E ; oy = avo I re u t o r I tv
e o GOALS

Bunluachanna NBC&MSO: Cur Chun Cinn | Comhoibrii | Comhlionadh | Rialachan Togala
NBC&MSO CORE VALUES: PROMOTION | COLLABORATION | COMPLIANCE | BUILDING REGULATIONS

Any Questions?

Honor Rushe

Assistant Chief Fire Officer
Mayo County Fire Service
hrushe@mayococo.ie

094 906 4662

Thank you for your time and attention

Honor Rushe ACFO - Mayo Fire Authority



